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DIRECTORY OF COLLEGE SERVICES

DEPARTMENT EXTENSION
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Admissions & ReCords..........c.coeeenrnieeenererineenenes 818.833.3322
ASSESSMENT CENET .....coveeeeccrerere e 818.364.7613
Business OffiCe ......cccovvvvereevrerrere e 818.364.7600 x7110
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.......................................................................... or 818.364.7722

Main Campus
13356 Eldridge Ave.

East Campus = LOS ANGELES

12890 Harding St. e MISSION
A COLLEGE
13356 Eldridge Avenue
Sylmar, CA 91342

(818) 364-7600

www.lamission.edu

DEPARTMENT EXTENSION
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Student ACHVItIES ... 818.364.7820
Student SErvices .......coveveirreeirreee e 818.364.7766
Transfer CENter...... ..o vveeeveeeeere e 818.364.7827
Veteran Resource Center..........ccocovveecnereninecne 818.364.7658
Veterans OffiCe......coovvvrrrrrrsee s 818.364.7864



(V' 3

LOS ANGELES MISSION COLLEGE

CATALOG 2018-2019

Los Angeles Mission College is a tax-supported educational institution which offers
post-high school opportunities for men and women and is administered by Los Angeles
Community College District.

13356 Eldridge Avenue, Sylmar, California 91342-3245

Phone: 818.364.7600
Telephone Device for the Deaf: 818.364.7861

www.lamission.edu

2018-2019 SEMESTER SCHEDULE

Fall Semester 2018

Class Instruction: August 27 — December 9, 2018
Finals: December 10 — 16, 2018

Spring Semester 2019
Class Instruction: February 4 — May 26, 2019
Finals: May 28 - June 3, 2019

Los Angeles Mission College (LAMC) is accredited by the Accrediting Commission for
Community and Junior Colleges (ACCJC) of the Western Association of Schools and
Colleges, (10 Commercial Boulevard, Suite 204, Novato, California 94949;
415.506.0238), an institutional accrediting body recognized by the Commission on
Recognition of Postsecondary Accreditation and United States Department of Education.

Students and members of the public who desire to file a formal complaint related to
noncompliance with accreditation standards may contact the Accrediting Commission
for Community and Junior Colleges (ACCJC) directly (accjc.org/complaint-process). The
commission can be contacted at: Accrediting Commission for Community and Junior
Colleges; Western Assaciation of Schools and Colleges; 10 Commercial Boulevard, Suite 204;
Novato, CA 94949; Telephone: (415) 506- 0234; Fax: (415) 506-0238.
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2018-2019 ACADEMIC CALENDAR

FALL 2018

Assessment and Orientation............ccccoeeieiiviieeeenee... Year Round

PRIORITY REGISTRATION:
CalWorks, DSPS, EOPS, Foster Youth,

& Active Duty/Veterans ........cccoeceeeieeiiiiniieennnns April 30, 2018

Athletes, Promise, Completion .........ccccceeevveeeenns May 3, 2018
REGISTRATION:

Continuing & New, Fully Matriculated Students......May 7, 2018

Students Who Lost Priority ......ccccccceeviivieeeeennnnen. May 21, 2018

K-12 Special AdMItS .....oooooiiiiieiieeeeeiee e May 14, 2018
Residency Determination Date..........cccccvvvvvveeeennnen. Aug 26, 2018
DAY AND EVENING CLASSES BEGIN .................. Aug 27, 2018
Saturday Classes Begin.........ccoveeerieeiirieiieecenene Sep 1, 2018
Last Day t0 Add .....cooeeeieeiiee e Sep 9, 2018
Last Day to Drop (No Penalty) ...Sep 9, 2018
Last Day to Drop with “W” .....cccciieiiiiieeeeee e Nov 18, 2018
Last Day of InStruction.........cceeecveeeeeceee e, Dec 9, 2018
FINAL EXAMS ... Dec 10-16, 2018

FALL HOLIDAYS (COLLEGE CLOSED)

LabOr DAy ....ceeiiieeeeiiieeee e Sep 3, 2018
Veteran’s Day.......oovceeeiiieiiieee e Nov 11, 2018
ThanKSgIVING .....eeeeiiiiaiiiiiiiiieee e Nov 22-23, 2018
Non-Instructional Days..........cccuvvveriinineeeeennen. Nov 24-25, 2018
Holiday BreaK.......ccccccviiiiiiiiiiiiiiieees Dec 24, 2018 - Jan 1, 2019

Martin Luther King Birthday ... Jan 21, 2019

NOTE: For additional information please see the schedule of classes.

FOR THOSE WITH DISABILITIES, ALTERNATE FORMATS OF THIS
SCHEDULE ARE AVAILABLE BY CALLING 818.833.3313

ACCURACY STATEMENT - The Los Angeles Community College District and Los Angeles
Mission College have made every reasonable effort to determine that everything stated in
this Catalog is accurate. Courses and programs offered, together with other matters
contained herein, are subject to change without notice by the administration of the Los
Angeles Community College District or Los Angeles Mission College for reasons related to
student enrollment, level of financial support, or for any other reason, at the discretion of
the District and the College Administration. The District and the College further reserve
the right to add, amend, or repeal any of their rules, regulations, policies and procedures
consistent with applicable laws.

SPRING 2019

Assessment and Orientation..........ccoccceeeveeiiiinieennne Year Round
Residency Determination Date........cc.cccccvvviiieenenninns Feb 3, 2019
DAY AND EVENING CLASSES BEGIN .................... Feb 4, 2019
Saturday Classes Begin........cccocevvrcieiiieniieecieenen, Feb 10, 2019
[IR= TS D=1V (o 102V [o S Feb 18, 2019
Last Day to Drop (No Penalty) .... Feb 18, 2019
Last Day to Drop with “W”.......coociieiiiiee s May 5, 2019
Last Day of INStruCtion ..........coeoeeiveeieiiieieeeee s May 26, 2019
FINAL EXAMS .........coooiiiiiiieeecee May 28 - June 3, 2019

SPRING HOLIDAYS (COLLEGE CLOSED)

President’s DAy ......ccoocceeviiiiieeeeniieee e Feb 15 & 18, 2019
Non-Instructional Days........ccccceeecveeeieicieenennns Feb 16 & 17, 2019
Non-Instructional Day .........cccccoeeiieeiiiiieei s Mar 28, 2019
Cesar Chavez Birthday .........cccccvvvieiiiiniieeecsieeeeee Apr 1, 2019
Spring Break........coeieeeiieeniee e Mar 29-Apr 5, 2019

Memorial Day May 27, 2019
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WELCOME TO LOS ANGELES MISSION COLLEGE

Surrounded by mountain vistas,
Los Angeles Mission College
(LAMC) is located in the beauti-
ful northeast San Fernando
Valley. L.A. Mission College is
known as an institution of higher
learning that is flexible, adaptive
and responsive to the changing
needs of our students and sur-
rounding communities. With a
student body of 12,000 and the strong support of the com-
munity, LAMC is the leading source of post-secondary edu-
cation and workforce training.

LAMC is working together to build and strengthen our
communities. We are proud to serve students across the
northeast San Fernando and beyond.

I encourage you to take time to review this catalog as it
contains information on curriculum offerings, course
descriptions, student support services, and serves as a ref-
erence during your journey at L.A. Mission College.
LAMC offers an array of programs of study that lead to
transfer to a four-year higher education institution, associ-
ate degrees, career and technical certificates. Classes are
taught by highly qualified faculty committed to providing
opportunities that will help you succeed academically and
secure an exciting career.

Enroll now at lamission.edu

As you start this academic year, get involved in student
life and governance by participating in co-curricular or
extra-curricular activities. Consider trying out for our
softball, baseball, or volleyball teams; join our Theater
Arts program; participate in the Associated Students
Organization or honors club. Check out our website at
www.lamission.edu — we're just a click away.

I am proud to say we have one of the most beautiful
community college campuses. The Culinary Arts Institute
and Center for Math & Science buildings have been named
“the best hospitality and sustainability buildings” by the
San Fernando Business Journal and the Design Build
Institute of Architects. I invite you to stop by and take a
tour of the campus and talk with faculty, students and
staff — as they are always ready to meet you.

Again, welcome to Los Angeles Mission College. I know
you will find your experience at LAMC to be rewarding
and exciting.

Very truly yours,

P
@/A/& £. WZ/"

Monte E. Perez, PhD

President, Los Angeles Mission College



TELEPHONE EXTENSIONS

OFFICE LOCATION EXTENSION OFFICE LOCATION EXTENSION
A F

Academic Affairs INST 7632 Financial Aid INST 7648
Academic Senate INST 7876 Foster/Kinship Care Education (FKCE) INST 7135
Administrative Services CMPS 7780 I

Admissions INST ~ 818.833.3322 o5 ctional Television (ITV) CMPC  818.833.3594
Articulation INST 7661 International Students CMPC 7741
Assessment CMPC 7613

Associated Students Organization CMPC 818.364.7600 x7120 L )

. Learning Center (LRC) LRC 7756
Athletic Department HFAC 7727 Library LRC 7106
B Lost & Found BUNG 7843
Bookstore (Student Store) CAl 7798 M
Business Office CMPS 7110 Matriculation INST 7866
C Multimedia LRC 7680
CalWORKs CMPC 7760 N
C.er.1ter for. Child Development Studies CCDS 7722 Noncredit BUNG 3355
Citizenship & GED Center BUNG 7774
Credit Clerk INST 7663 P
Counseling Department INST 7655 President’s Office CMPS 7795
D R
Disabled Students Programs & Services Records (Metropolitan College) CMPS 773

(DSPS) INST 7732 Recruitment INST 7779
TDD Line (Disabled Students) INST 818.364.7861 S
E Sheriff BUNG 7843
Emergency Services BUNG 7843 Student Activities CMPC 818.364.7600 x7120
Extended Opportunities Programs & Services Student Services LRC 7766
(EOPS) INST 7645 Student Support Services (TRIO) CMPC 7821
F T
Faculty Offices Transcripts INST 7659
Arts, Media, Performance AMP 7680 Transfer Center CMPS 827
Business & Law INST 7680  utoring LRC 7756
Chicano Studies INST 7793 v
ESL, DevCom, Foreign Lanuages Veterans CMPC 7864
& Linguistics INST 7722 W
Eg?;liz:’ f:nrzumaugrzzatlon :E:I ;ggg Workforce Development/Grants Office LRC 7760
Health, Kinesiology, Athletics HFAC 7727
Life Sciences CMS 7793
Mathematics, Computer Science, Engineering CMS 7894
Physical Sciences CMS 7793
Professional Studies CAl 7756
Social Sciences CMS 7793
BUNG Bungalows CMPC Campus Center Building HFAC Health, Fitness & Athletics Complex
CAC  Cultural Arts Classrooms CMPS Campus Services Building INST Instructional Center
CAI Culinary Arts Institute CMS Center for Math & Science LRC Library/Learning Resources Center

CCDS Center for Child Development Studies CSB  Collaborative Studies Building
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GENERAL INFORMATION

Los Angeles Mission College is currently located on 33 acres
in the community of Sylmar. The College was established in
1975 as the ninth college in the Los Angeles Community
College District and the 100th community college in
California. For its first 16 years the College offered classes in
scattered storefronts and leased facilities throughout the city
of San Fernando and surrounding communities.

In 1991, the new permanent campus was completed on a
22-acre site in Sylmar and the College experienced a surge in
enrollments and a resulting higher visibility in the
community. In 2007 the College acquired 11 additional acres,
which expanded its footprint to its existing size.

From humble storefront beginnings in 1975 to today’s
modern campus, the College has opened the doors to higher
education for generations of students. From the beginning,
the College has sought to unleash the potential of the
community through innovative programs encouraging
academic and personal growth.

During its 37-year existence, Mission has provided higher
education opportunities for more than 234,000 students and
remains the premier institution of higher learning in the
northeast San Fernando Valley.

In 2001, 2003 and again in 2008, voters approved three
separate bond measures (Proposition, A, Proposition AA,
and Measure ]) designed to help the nine Los Angeles
Community College District campuses expand and improve
aging facilities. Mission built a parking structure with 1,200
spaces and a power-producing solar panel array on the
fourth level; a Center for Child Development Studies
building providing a combination of services for the
community and academic training for students who wish to
become professionals in the field of Early Childhood
Education; a Health, Fitness and Athletics Complex
featuring modern equipment and energy-saving building
construction; the Culinary Arts Institute and Eagles’

Landing Student Store with classrooms and laboratories,
and dining facilities; the Center for Math & Science
building; and the Arts, Media and Performance building.

During the fall 2017 semester, the College served nearly
11,700 students and enrollment continues to grow.

COLLEGE MISSION STATEMENT

Los Angeles Mission College is committed to the success

of its students. The College, which awards associate degrees

and certificates, provides accessible, affordable, high-quality

learning opportunities in a culturally and intellectually

supportive environment by:

e Providing services and programs in basic skills, general
education, career and technical education, and for transfer;

¢ Educating students to become critical thinkers and lifelong
learners;

¢ Ensuring that all programs and services are continuously
evaluated and improved to support student learning and
achievement; and

® Making traditional and distance education learning
opportunities available to enhance the health and wellness
of the diverse communities it serves.

VISION

Los Angeles Mission College is committed to maintaining
high academic standards, promoting student success, and cre-
ating opportunities for life-long learning. The college will
inspire students to become informed, active citizens who rec-
ognize and appreciate the common humanity of all people
through diverse curricula, and through cultural, academic,
and artistic events. The college will practice an honest, colle-
gial, and inclusive decision-making process that respects the
diversity and interdependence of the college, student body,
and community LAMC is privileged to serve.
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LAMC VALUES

1. The pursuit of excellence in all our endeavors.

2. Intellectual curiosity and the desire to learn.

3. A global vision that understands and appreciates the com-
mon goals and purposes of all people.

4. An appreciation of diversity that nourishes mutual
respect and solidarity.

5. Integrity and collegiality in all our interactions.

6. Service to the campus and the local community.

THEME

“Our Mission Is Your Success”

In pursuit of this mission, we endeavor to:

* Promote equal opportunity for participation;

e Maintain appropriate standards for academic achievement;

¢ Provide an educational environment which meets the
needs of students with varied learning skills;

e Provide support services which contribute to instructional
effectiveness and student success;

¢ Affirm the importance of multicultural, international and
intercultural collegiate experiences that foster individual
and group understanding;

* Manage effectively educational & financial resources.

COLLEGE COLORS & MASCOT

The students, faculty, and staff of Los Angeles Mission College
have selected desert blue (PMS281) and silver (PMS430) as the
school colors, and the eagle as its mascot. These selections signify
the quest for knowledge and pioneering enthusiasm of purpose,
which are intrinsic values in a college.

COLLEGE GOALS

* Expand access to educational programs and services

¢ Refine institutional governance and planning processes
and procedures to enhance the delivery of programs and
services

e Improve Quality of Educational Programs and Services

* Maintain Fiscal Stability and encourage a greater focus on
revenue enhancement

¢ Use and allocation of innovative technology to improve
institutional effectiveness and efficiency

e Increase community responsiveness and expand business,
community and civic partnerships

EDUCATIONAL PHILOSOPHY

The Los Angeles Community Colleges affirm the principle
that individuals should have opportunities to develop to
their full potential. To that end, our main responsibility is to
students and to the provision of education, which benefits
students and enables them to contribute to society.

Our colleges, therefore, should be accessible to all individuals
who have the capacity and motivation to profit from higher
education. Curricula and services of our colleges should pro-
vide means for fulfilling the promise of open access.

Enroll now at lamission.edu

INSTITUTIONAL LEARNING OUTCOMES

We recognize the necessity to adapt to the changing educa-
tional needs of the Los Angeles Community Colleges com-
munities and to the growing diversity among students. The
quality of the educational experience is to be judged by its
value to students and communities, not merely by quantita-
tive appeal. We further recognize that academic freedom is
essential to excellence in education.

The Los Angeles Mission College mission, vision and philos-
ophy are embodied in the College’s Institutional Learning
Outcomes. The faculty believes that students who complete
a specified course of study at the college should be able to
demonstrate competency in a broad range of abilities. In
support of this belief, the college’s Academic Senate
approved the following Institutional Learning Outcomes:

Written & Oral Communication

Students will demonstrate the interactive nature of commu-
nication involving speaking, writing, listening and reading.
Evidence of competency will be the student’s ability to make
a clear, well-organized verbal presentation employing appro-
priate evidence to support the arguments or conclusions and
to write a clear, well-organized paper using documentation
and quantitative tools when appropriate.

Information Competency

Students will demonstrate information competency by com-
bining aspects of library literacy, research methods and tech-
nological literacy. Information competency includes
consideration of ethical and legal implications of informa-
tion and requires the application of both critical thinking
and communication skills. Evidence will be the ability to
find, evaluate, use and communicate information in all its
various formats.

Problem Solving

Students will demonstrate the ability to solve problems by
examining, selecting, using and evaluating various
approaches to developing solutions. Evidence of compe-
tency will be the ability to observe and draw reasonable
inferences from observations, distinguish between relevant
and irrelevant data, define problems, analyze the structure
of discipline- or profession-based problem-solving frame-
works and to use such frameworks and strategies to
develop solutions.

Quantitative Reasoning

Students will demonstrate quantitative reasoning by identify-
ing relevant data (numerical information in mathematical or
other contexts), selecting or developing models appropriate to
the problem which represents the data (organized representa-
tions of numerical information, e.g., equations, tables, graphs),
obtaining and describing results and drawing inferences from
data. Evidence of competency will be the ability to extract
appropriate data from a problem, to arrange data into tables
and graphs or to select or set up an equation or formula, to
obtain correct results, to describe trends and features in those
results and to make predictions or estimates while drawing
qualitative conclusions about the original situation.
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Aesthetic Responsiveness

Students will demonstrate aesthetic responsiveness by taking
a position on and communicating the merits of great works
of the human imagination such as art, music, literature, the-
ater and dance and how those works reflect human values.
Evidence of competency will be effective written or oral com-
munications that articulate a response to works of art,
explain how personal and formal factors shape that response
and connect works of art to broader contexts.

Ethics & Values

Students will demonstrate facility in making value judg-
ments and ethical decisions by analyzing and formulating
the value foundation/framework of a specific area of knowl-
edge in its theory and practice or in a professional context.
Evidence of competency will be the ability to distinguish
between factual and value claims, to discern and analyze
values in the arts, humanities, and sciences and to engage in
reasoned ethical decision-making.

Global Awareness

Students will demonstrate global perspectives by generating
theoretical and pragmatic approaches to global problems
within a disciplinary or professional context. Evidence of
competency will be the ability to analyze issues from multi-
ple perspectives, to articulate understanding of intercon-
nected local and global issues, and to apply frameworks in
formulating a response to those issues.

FUNCTIONS OF THE COMMUNITY COLLEGE

To accomplish the educational philosophy and mission of the
Los Angeles Community Colleges, Los Angeles Mission
College offers the following types of educational programs.

Transfer

LAMC offers programs that enable the student who completes
60 transferable units of study to continue upper-division work
at accredited four-year colleges and universities through careful
and continuous articulation with accredited collegiate institu-
tions and high schools. The College Transfer Center is avail-
able to assist students with information and services related

to transfer programs and the transfer process.

Career Technical Education (CE)

An occupational education program planned to offer the
student basic business, technical and professional curricula
to develop skills that can lead to employment, job advance-
ment, certification, or the Associate Degree.

General Education

A program of general education comprised of Associate
Degree programs and other planned experiences that
develop knowledge, skills and attitudes necessary for the
student to be effective as a person, a family member, a
worker and a citizen, thereby enhancing the quality of life for
the individual and the society at large.

Transitional Education

Remedial and basic skills education for students needing
preparation for community college-level courses and pro-
grams and English as a Second Language instruction for
immigrants, foreign students and other students with limited
English proficiency.
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Counseling & Guidance

Counseling and guidance support that incorporates academic,
career, and personal counseling and assistance in matters of
admissions, financial aid, job placement and student activities
designed to assist the student in the establishment of educa-
tional goals and in the selection and pursuit of a life work
compatible with his or her interests, aptitudes and abilities.

Continuing Education

Offerings through a program comprised of graded and
ungraded classes that supplement formal full-time college
attendance to provide opportunities for personal and occu-
pational competence.

Community Education

A program of community services offered to meet the needs of
the community for short-term, not-for-credit fee based classes
to improve the quality of life by providing lifelong learning
opportunities to members of the community. College credit is
not given for these classes. There are no transcripts or grades.

Joint Programs

Joint programs with business, industry, labor, education,
government and other institutions, which are of mutual ben-
efit to sponsoring institutions. These programs enhance the
educational opportunities of program participants and
advance the mission and functions of the District.

ACADEMIC SENATE FACULTY ETHICS STATEMENT

1. Community college faculty members, guided by a devout
conviction of the worth and dignity of the advancement of
knowledge, recognize the special responsibilities placed
upon them. Their primary responsibility to their students
is to seek and to state the truth as they see it. To this end,
faculty members devote their energies to developing and
improving their scholarly competence. They accept the
obligation to exercise critical self-discipline and judgment
in using, extending, and transmitting knowledge. They
practice intellectual honesty. Although faculty members
may follow subsidiary interests, these interests must never
seriously hamper or compromise their freedom of inquiry.

2. As teachers, faculty members foster the free pursuit of
learning in their students. They hold before them the best
scholarly standards of their discipline. Faculty members
demonstrate respect for the student as an individual and
adhere to their proper role as intellectual guides and coun-
selors. Faculty members make every reasonable effort to
foster honest academic conduct and to ensure that evalua-
tion of students reflects their true merit. They respect the
confidential nature of the relationship between faculty
member and student. They avoid any exploitation of stu-
dents for private advantage and acknowledge significant
assistance from them. They protect the academic freedom
of students.

3. Faculty members are obligated to ensure that students
conduct themselves according to principles of academic
honesty specified in the Standards of Student Conduct.
They further recognize their responsibility to enforce sanc-
tions against violations of these standards.
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4. As colleagues, faculty members have obligations that
derive from common membership in the community of
scholars. Faculty members do not discriminate against or
harass colleagues. They respect and defend the free inquiry
of associates. In the exchange of criticism and ideas, faculty
members show due respect for the opinions of others. They
acknowledge their academic debts and strive to be objec-
tive in their professional judgment of colleagues. Faculty
members accept their share of faculty responsibilities for
the governance of their institution. When faculty members
have concern about the professional behavior of a col-
league, they apprise the individual of their concern and
attempt to resolve the matter collegially.

5. As members of an academic institution, faculty members
aspire to improve their effectiveness as teachers and schol-
ars. Although faculty members observe the stated regula-
tions of their institutions, provided the regulations do not
contravene academic freedom, they maintain their right to
criticize and seek revision. Faculty members give due
regard to their paramount responsibilities within their
institution in determining the amount and character of
work done outside it. When considering the interruption
or termination of their service, they recognize the effect of
their decisions upon the program of the institution and
give due notice of their intentions.

6. As members of their community, faculty members have the
rights and obligations of all citizens. They measure the
urgency of these obligations in the light of their responsi-
bilities to their students, to their subject areas, to their pro-
fession, and to their institutions. When they speak or act as
private persons, they avoid creating the impression that
they speak or act for their college. As citizens engaged in a
profession that depends upon freedom for its health and
integrity, faculty members have a particular obligation to
promote conditions of free inquiry and to further public
understanding of academic freedom.

7. Respecting students as individuals is an ethical impera-
tive. All students, as individuals, deserve the respect of
faculty members regardless of their cultural background,
ethnicity, race, gender, religious beliefs, political ideologies,
disabilities, sexual preference, age, or socioeconomic sta-
tus. One of the challenges of educators is to reach their
students at their current level of understanding. When
relating to students as individuals, faculty members recog-
nize the unique circumstances of each student’s life. In
particular, some students may possess learning styles
which hinder them from benefitting from traditional meth-
ods of instruction. Faculty members have the responsibil-
ity to use all possible effective pedagogical tools to reach
those students. Because students look to faculty as role
models, not only must faculty exhibit an appreciation and
respect for students from all backgrounds, but it is also
imperative that they model behavior that is tolerant,
appreciative, and respectful of others throughout the
academic community.
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CODE OF CONDUCT STATEMENT

Those acting on behalf of the College have a responsibility to
conduct themselves in a manner that will maintain civility,
strengthen the public’s trust and confidence in the integrity
of the institution, and take no actions incompatible with their
obligations to the College.

¢ Those representing or acting on behalf of the College
should promote:

e Commitment to student success and student learning;

e Integrity by maintaining an ongoing dedication to honesty
and responsibility;

e Trustworthiness by acting in a reliable and dependable
manner;

e Fairness by treating others with impartiality;

e Respect by treating others with civility;

¢ Stewardship by exercising custodial responsibility for

e College property and resources;

e Compliance by following State and Federal laws and
regulations and College policies related to their duties and
responsibilities;

¢ Confidentiality by protecting the integrity and security of

¢ College information such as student records, employee
files, and contract negotiation documents;

e Conflict resolution; and

¢ A climate of tolerance and trust conducive to the pursuit of
College goals.

COLLEGE FACILITIES & LOCATIONS

Los Angeles Mission College continues to make educational
programs available to the communities of the North San
Fernando Valley. The campus is located in the city of Sylmar
with facilities that include classrooms, library /learning cen-
ter, child development center, computer commons, student
store, faculty offices, administrative offices and parking
structure. Additionally, various off-campus sites are utilized
in the offering of extended-day and outreach programs.

LOST & FOUND

Items left in classrooms or at other campus facilities should
be turned in to the Sheriff’s Office. Inquiries about lost
belongings may be made during regular college hours. The
College is not responsible for lost items. Students are advised
to put their names on textbooks and other items of value.

PUBLICATIONS

The College publishes the annual Catalog, Catalog adden-
dum, two semester schedules of classes (Spring and Fall),
summer session and winter intersession schedules, if offered,
and all brochures and recruitment materials. Submissions for
inclusion in any publication or requests for a new publica-
tion must be made through the Office of Academic Affairs.
Publications are available online and at a number of conve-
nient locations throughout the campus.
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ADMISSION & REGISTRATION

ADMISSION ELIGIBILITY

Persons who possess a high school diploma or its equivalent
meet the basic eligibility requirement for admission to any
public California two-year community college.

Persons who do not possess a high school diploma or its

equivalent but meet additional criteria are also eligible for

admission if, in the judgment of the College Admissions

Officer, they are capable of profiting from the instruction

offered. Additional eligibility criteria include the following:

e Persons who are eighteen (18) years of age or older

e Persons who are apprentices, as defined by Section 3077
of the California Labor Code

¢ Persons in grades K-12, under special circumstances

The Los Angeles Community College District maintains
a student record system that uses assigned identification
numbers to identify an individual’s records. This number
shall be used at all campuses in this District. Changes in
a student identification number may be made only in the
Admissions Office.

Information regarding other eligibility criteria and/or admis-
sion procedures is available in the Office of Admissions

and Records. Students may receive Admissions and

Records information by calling the department directly

at 818.833.3322 during regular office hours. Students may
also receive more detailed information online at our webpage:
www.lamission.edu/admissions.

STUDENT SUCCESS & SUPPORT
PROGRAM: PROCESS

Senate Bill 1456 revised and renamed the Matriculation Act
of 1986 as the Seymour-Campbell Student Success Act of
2012. Signed by Governor Brown on September 27, 2012, the
program began on January 1, 2013 and will be implemented
through stages over a five-year period.

The Student Success and Support Program (formerly
Matriculation) supports the transition of new students
into the college by providing services that promote aca-
demic achievement and successful completion of degrees,
transfer preparation, career technical education certifi-
cates, or career advancement.

Effective Fall 2014, based on student responses to the Los
Angeles Mission College application for admission, stu-
dents will be identified as matriculating or non-matricu-
lating. Students identified as matriculating are referred
to core matriculation services: assessment placement,
orientation, and counseling. Students must complete

the assessment placement, orientation, and counseling

12

(abbreviated student educational plan) prior to their pri-
ority registration date and time. The abbreviated student
educational plan is provided during the in-person orienta-
tions. After registration and sometime during the semes-
ter, a comprehensive student educational plan must be
completed within a reasonable time period by making an
appointment to meet with a counselor. Non-matriculating
students are exempt from participating in the core matric-
ulation services, but are advised to access these services if
they plan to pursue a degree or certificate.

STUDENT RIGHT AND RESPONSIBILITIES:
(TITLE 5 SECTION 55530)
e Identify an educational and career goal.
¢ Diligently engage in course activities and complete
assigned coursework.
e Complete courses and maintain progress toward an
education goal and completing a course of study.
e Matriculating Student:
a. Must identify a course of study.
b. Participate in the assessment placement process.
c. Complete an orientation activity provided by the
college.
d. Participate in counseling to develop at minimum an
abbreviated student education plan.
e. A comprehensive educational plan must be completed by
the 3rd semester or after completion of 15 semester units
of degree applicable coursework (effective Fall 2015).

Failure to fulfill these requirements may result in a hold
on a student’s registration or loss of registrations priority.
(Title 5 Section 55530)

STATEMENT OF PHILOSOPHY

Los Angeles Mission College is committed to serving
adults of all ages who can profit from instruction and
provides open access to programs in transfer, occupational,
general, transitional and continuing education, as well as
community services.

In carrying out these functions and responsibilities, the
District colleges have an obligation to assist students in
attaining their educational goals by providing information
and guidance concerning the choices that are available to
them. Students, in turn, have a responsibility to pursue
their goals with respect for college standards and a sense of
accountability in the use of public funds.
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STUDENT INFORMATION

THE MATRICULATION PROCESS:
A STEP-BY-STEP GUIDE

STEP 1 - COMPLETE & SUBMIT AN ONLINE
APPLICATION FOR ADMISSION
* GO TO: www.lamission.edu Click on “Apply Online”
* You will be sent directly to the CCCApply.Org website,
where you will follow the steps listed on the website.

STEP 2 - ASSESSMENT
Campus Center Lower Level, Room 1529
818.364.7613 | www.lamission.edu/assessment

ALL students who have submitted an application and have
been issued a STUDENT IDENTIFICATION NUMBER are
required to take the assessment tests in English or English as
a Second Language (ESL) and Math, unless exempt (please
refer to exemptions below). The assessment process helps to
place students in classes where they are most likely to suc-
ceed. Assessments are available on a walk-in basis, Monday
through Thursday (see website for current office hours).

Students must have their LACCD ID number and present a
valid form of picture ID prior to taking the assessment tests.

PLEASE NOTE: The Math assessment process requires
students to self-select the appropriate test level (Algebra
Readiness, Elementary Algebra, Intermediate Algebra or Pre-
Calculus). For more information on choosing the appropriate
Math assessment test, please visit www.lamission.edu/
Mathematics-Department/Assessment-Placement.aspx.

Any student with a verified disability may arrange for
alternative administration of the Assessment Placement
Process (English, Reading, and Mathematics) by contacting
the Disabled Student Program and Services (Instructional
Building Room 1018) at 818.364.7732.

Assessment Exemptions

1. Students who have already earned an AA/AS Degree or
higher, or

2. Students who are enrolling in recreational and /or personal
growth classes only and have no intention of earning a
degree or certificate

NOTE: Students who have assessment results from another college
or who have completed Math and English courses at other colleges
may be exempt from Assessment. Proof of official transcripts and/
or assessment results need to be presented to a Counselor in the
Counseling Office.

STEP 3 - GROUP & ONLINE ORIENTATION

Once assessment tests have been completed and results received,
all new students are strongly encouraged to complete an orienta-
tion for priority registration consideration, unless exempt (please
refer to exemptions listed after STEP 6). Orientation presents

Enroll now at lamission.edu

important information about the college, educational pro-
grams, requirements, resources and services that will help
students register for classes and succeed in meeting their
goals. Los Angeles Mission College offers group or online
orientations. The group orientations are conducted by, a
counselor who will review assessment results, the registra-
tion process, the College Catalog and the Schedule of Classes
to assist in planning the first semester abbreviated student
educational plan (ASEP). Students may sign up for the group
orientation in the Counseling Office.

Students who complete the online orientation are

strongly encouraged to:

1. Sign up for a student educational planning workshop
in the Counseling Office to complete an ASEP.

2. After completing the online orientation, print the
confirmation page and submit the form to the
Counseling Office for orientation credit towards priority
registration consideration.

For More Information

o Visit www.lamission.edu/sssp

¢ Online Orientation: www.onlineorientation.net/lamission

¢ Counseling Office (Student Services Wing of the
Instructional Building) 818.364.7655 or 818.364.7656

STEP 4 - COUNSELING

All new and returning student are strongly encouraged to
meet with a counselor before registering for courses in order
to develop an Abbreviated Student Educational Plan (ASEP),
unless exempt (please refer to exemptions listed after STEP
6). Meeting with a counselor and completing an ASEP will
count towards priority registration consideration. It is recom-
mended that all students meet with a counselor regularly, as
it provides an opportunity to review educational goals,
course requirements, research majors, and plan courses. New
students will need to declare a program of study and com-
plete a comprehensive student educational plan (CSEP)
before the completion of 15 degree applicable units or by
their third semester. Completion of a CSEP will help students
meet one of the criteria to maintain priority registration. It is
HIGHLY recommended that students meet with a counselor
each semester to receive updates on changes and review
progress towards their educational goal.

Please contact the Counseling Office at 818.365.7655 for
appointment and drop-in counseling availability.

Online or e-counseling is also available to students who are
enrolled in an online or hybrid course at LAMC.

For More information

e Visit www.lamission.edu/counseling

¢ Counseling Office (Student Services Wing of the
Instructional Building) 818.364.7655 or 818.364.7656
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STEP 5 - APPLY FOR FINANCIAL AID

All students are encouraged to apply for financial aid. Eligible
students should complete the Free Application for Federal
Student Aid (FAFSA) online at www.fafsa.gov. The FAFSA

is used to determine eligibility for federal and state financial
aid, including grants, work-study, and loans. California resi-
dents can also apply for the California College Promise Grant
(CCPQG) (formerly known as the Board of Governor’s (BOG)
Fee Waiver) through either the FAFSA or a separate paper
application, available at the Financial Aid Office and on our
website at www.lamission.edu/financialaid, under “Apply
for Aid.” Eligible AB540 students can apply for state finan-
cial aid (California College Promise Grant and Cal Grants)
through the California Dream Act Application (CADAA),
available online at www.caldreamact.org.

STEP 6 - REGISTER FOR YOUR COURSES

The following registration tiers will register in this order:
Priority Registration Tier 1: CalWorks, DSPS, EOPS, Foster
Youth, Active Duty/Veterans

Priority Registration Tier 2: Athletes, Promise, Completion
Registration Tier 3: Continuing & New Fully Matriculated
Students

Registration Tier 4: Students who lost priority, Open Registration
Registration Tier 5: K-12 Special Admits

REGISTER FOR COURSES ONLINE

The earliest that you can register for classes is any time AFTER

your registration appointment. We strongly encourage you to

register for classes as soon as possible because classes fill up
quickly. Before you begin the registration process, it is best to
review the college catalog and class schedule and decide what
classes you want to take. You should make note of the class
section numbers that work best for you. It is always a good
idea to have alternate class section numbers in mind in case
your first choices are no longer available.

1. Log in to your SIS student portal.

2. Click the Add Class link found in the Academics Menu bar.

3. Click the Search button on step 1 to select classes to add.

4. If you know the course number information enter it into the
Course Number field, if not you can search a subject name
in the Subject field.

5. You can narrow your search to only your college by select-
ing the campus of your choice from the Campus dropdown
menu. For example, select Los Angeles Mission College.

6. Click the Search button to look for classes that meet your criteria.

7. Review the class selections and determine which classes
you want to take, then select the link for the class. *Note: the
Status indicator will let you know if the class is currently
open for enrollment with a green circle indicator.

8. Review the class information. By clicking Next you will suc-
cessfully add the course to your shopping chart.

9. Once you have added all your desired classes to your shop-
ping cart, click the Proceed to Step 2 of 3 button.

10.Review the class information on step 2. Confirm your class
schedule then click the Finish Enrolling button. You will see
a check mark indicating the class was successfully added.

You may be able to register in person at the Admissions and

Records office only if the class is not full before the start date

or if you have a “Permission Number” given to you by a

faculty member.

14 STUDENT INFORMATION

EXEMPTIONS (TITLE 5 SECTION 55532)

Exemption from core matriculation services (assessment,

orientation, and counseling) if the student:

1. Has completed an associate degree or higher;

2. Has enrolled at the college for a reason other than career
development or advancement, transfer, attainment or
a degree or certificate, or completion of a basic skills or
English as a Second-Language course sequence;

3. Has completed these services at another community col-
lege within a time period as identified by the district;

4. Has enrolled at the college solely to take a course that is
legally mandated for employment as defined in section 55000;

5. Has enrolled at the college as a special admit student pur-
suant to Education Code section 76001.

STUDENT AGREEMENT

Matriculation is a program that connects Los Angeles Mission
College with the students who enroll for credit courses into an
agreement for the purpose of realizing the student’s educational
goals through the college’s programs, policies, and requirements.

Under this agreement, students are required to:

1. Express at least a broad educational intent upon admission,

2. Declare a specific educational goal no later than the term
after which the student completes fifteen (15) semester units
of degree-applicable credit courses,

3. Diligently attend class and complete assigned coursework,

4. Complete courses and maintain progress toward an educa-
tional goal, and

5. Cooperate in the development of a Student Educational
Plan with the assistance of counseling services.

If a student fails to fulfill the responsibilities listed above,
the college may suspend or terminate matriculation services,
however, the college will not terminate any service to which
a student is otherwise entitled.

PREREQUISITE, COREQUISITE & ADVISORY

Many courses listed in the Schedule of Classes will indicate
Prerequisite, Corequisite, or Advisory courses listed after the
name of the course. These recommendations were made after
careful consideration by the faculty of that discipline. Our faculty
has determined that each prerequisite, corequisite, or advisory
will prepare you to be successful when you are ready to enroll
in the next level course. L.A. Mission College follows the Los
Angeles Community College District Policy on Prerequisites and
state regulations that were designed to help you reach your goal.

PREREQUISITE CHALLENGE PROCEDURE

All students need to demonstrate meeting the prerequisite or

corequisite requirement in order to enroll into the target course.

o If the student satisfies the requirements by completing a
class with a grade of “C” or better at LAMC or through the
assessment process, he/she will be cleared for registering
into the target course.

o If the student has satisfied the prerequisite or corequisite
and/or placement at another college or through
another method, he/she must submit the appropriate
documentation (i.e., an official transcript and /or
placement results) to the Counseling Office located in the
Student Services wing of the Instructional Building.
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Once a counselor reviews the documents and finds that the
prerequisite or corequisite has been satisfied, the counselor
will issue a course placement authorization form. This
form, once signed by the counselor, needs to be turned into
the Admissions Office along with the necessary add slip by
the student for processing. Students without transcripts or
other proof of meeting the specified prerequisite or corequi-
site but who believe that they have other clear and reliable
evidence that they are adequately prepared to take the tar-
get course may go through the prerequisite or corequisite
challenge process.

RIGHT TO CHALLENGE PREREQUISITES
Students have the right to file a challenge for any prerequisite
or corequisite. Grounds for challenge are as follows
(per Title 5 §55003(p)):
a. The prerequisite or corequisite has not been established
in accordance with the district’s process for establishing
prerequisites and corequisites
b. The prerequisite or corequisite is in violation of Title 5 §55003
c. The prerequisite or corequisite is either unlawfully
discriminatory or is being applied in an unlawfully
discriminatory manner
e In the case of a challenge under 3¢ above, the district
shall promptly advise the student that he or she may file
a formal complaint of unlawful discrimination pursuant
to subchapter 5 (commencing with section 59300) of
chapter 10 of division 6 in Title 5 of the California Code
of Regulations. If the student elects to proceed with the
challenge, completion of the challenge procedure shall be
deemed to constitute an informal complaint pursuant to
section 59327. (per Title 5 section 55003(q)
d. The student has the knowledge or ability to succeed in
the course or program despite not meeting the prerequisite
or corequisite
e. The student will be subject to undue delay in attaining the
goal of his or her educational plan because the prerequisite or
corequisite course has not been made reasonably available.
f. Each college shall implement a process for challenging
prerequisites established through collegial consultation
with the college academic senate.

PREREQUISITE CHALLENGE PROCESS

1. Pick up the challenge form at the Counseling Office. It is
required that students seeking to go through the challenge
process meet with a counselor to discuss the process in
further detail.

2. All challenge forms must be submitted at least five (5)
working days prior to the first day of instruction as stated
in the Schedule of Classes (PLEASE NOTE: the challenge
process takes five working days to complete). Challenges
filed after this deadline will be considered for the follow-
ing semester. If the challenge is approved or the college
fails to resolve the challenge within five (5) working days,
the student shall be allowed to enroll in the course.

3. Once a petition packet is complete (including standard
and discipline specific documents), the student will
deliver it to the department responsible for the prereq-
uisite or corequisite course. Once a complete packet is
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received, the department will have five (5) working days
within which to make its decision, whereupon the depart-
ment chair or department designee will sign and date the
petition. Incomplete petition packets will not be accepted.
If the Chair and/or Vice Chair is the instructor of the
course that the student wishes to enter, then the Chair
and/or Vice Chair will identify another faculty member in
the discipline to review and approve the challenge form.
4. Upon review of the challenge, within three (3) working

days of reaching its decision, the responsible department
will attempt to notify the student using contact informa-
tion provided on the petition form. All students request-
ing further information will be directed to contact the
counselor of record. A copy of the form will be filed in the
department office and the original will be returned to the
counseling department.
o If the challenge is approved, the student must obtain

a course placement authorization from the counseling

department and take it to Admissions along with the

necessary add form for processing.

APPEALING A CHALLENGE DETERMINATION

Challenge Determination Appeal Process
A student may appeal the validity of this challenge by filing
the appeal with the Vice President of Academic Affairs.

Challenge Determination Appeal Process

1. Student receives the challenge results from the
Department or Counseling Office.

2. The student must complete a general petition form which
may be obtained from the Counseling Office.

3. The completed petition and all accompanying documenta-
tion that supports the appeal (the general petition, a copy
of the original challenge form and any other supporting
documentation) is submitted to the Vice President in the
Office of Academic Affairs.

4. The Vice President of Academic Affairs will convene a
committee to review the appeal. The Committee will con-
sist of the Vice President of Academic Affairs or designee,
a counselor from General Counseling and the Department
Chair, Vice Chair or a designee of the Department deny-
ing the initial challenge.

5. The copy of the general petition appeal will be forwarded
to the Counseling office to be filed with the original
Challenge form. If the appeal is granted, the counselor
will prepare a course authorization to be picked up from
the General Counseling Office.

6. The Student will be contacted by the Office of Academic
Affairs via email regarding the outcome of the appeal. If
the appeal is granted the student will be directed to pick up
a course authorization in the General Counseling Office.

7. All appeal decisions that occur after the “Add Deadline”
will be for course enrollment in the following semester.

PLEASE NOTE: Appeals will ONLY be processed for chal-
lenges that were reviewed and signed by one faculty mem-
ber. If the challenge was reviewed and signed by a
minimum of two faculty members (the department chair or
designee and an additional faculty in the discipline) then
the appeal will NOT be considered.
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RESIDENCY REQUIREMENTS

CALIFORNIA RESIDENCE REQUIREMENTS

To attend any of the Los Angeles Community Colleges as a
resident of California, a student is required to have been a
California resident for more than one year immediately pre-
ceding the “Residence Determination Date.” The Residence
Determination Date is that day immediately preceding the
opening day of instruction of the semester or summer ses-
sion. Residence is defined as a union of act and intent.

NONRESIDENT

A nonresident student is one who has not had residence in
the State of California for more than one year immediately
preceding the Residence Determination Date. Residence is
defined as a union of act and intent. Physical presence alone
is not sufficient to establish California residency, nor is intent
when not coupled with continuous physical presence in the
state. Certain non-United States citizens are permitted to
establish residency, and certain others are not. Check with
the Admissions Office regarding your particular status. A
student classified as a nonresident will be required to pay
nonresident tuition fees as established by the District Board
of Trustees. For the year 2018-2019 the non-resident tuition
fee will be $251.

RESIDENCE RECLASSIFICATION

Students who have been classified as nonresidents must
reapply to be reclassified as residents at any time they feel
their status has changed. An updated application should be
submitted to the Admissions Office. The new application
must be submitted prior to the semester in which reclas-
sification as a resident is to be effective. A Supplemental
Residency Questionnaire may also be requested by the
Admissions Office.

RESIDENCE CLASSIFICATION APPEAL

A student may appeal the residence classification determined
by the College. The appeal must be made within 30 calendar
days of receipt of notification of the residence classification
from the Admissions Office. The appeal must be submitted
in writing to the college Admissions Office, which will for-
ward it to the District Residency Appeal Officer.

CALIFORNIA NONRESIDENT TUITION
EXEMPTION FOR ELIGIBLE CALIFORNIA

HIGH SCHOOL GRADUATES

(The state law passed by the California Legislature in 2001,
known as “AB 540”)

General Information

Any student, other than a nonimmigrant alien, who meets
all of the following requirements, shall be exempt from pay-
ing nonresident tuition at California Community Colleges,
California State University, and University of California (all
public colleges and universities in California).
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Requirements

1. The student must have attended a high school (public or
private) in California for three or more years

2. The student must have graduated from a California high
school or attained the equivalent prior to the start of the term
(for example, passing the GED or California High School
Proficiency exam).

3. An alien student who is without lawful immigration status
must file an affidavit with the college or university stating
that he or she has filed an application to legalize his or her
immigration status or will file an application as soon as he or
she is eligible to do so.

e Students who are nonimmigrants (for example, those
who hold F [student] visas, B [visitor] visas, etc.) are not
eligible for this exemption.

e Students must file an exemption request with the college
including a signed affidavit that indicates the student
has met all applicable conditions described above.
Student information obtained in this process is strictly
confidential unless disclosure is required under law.

e Students eligible for this exemption who are transferring
to another California public college or university must
submit a new request (and documentation if required) to
each college under consideration.

¢ Nonresident students meeting the criteria will be
exempted from the payment of nonresident tuition, but
they will not be classified as California residents. They
continue to be “nonresidents.”

* AB 540 does not provide student financial aid eligibility
for undocumented alien students. These students remain
ineligible for state and federal financial aid.

PROCEDURES FOR REQUESTING THE AB540
EXEMPTION FROM NONRESIDENT TUITION
California Community Colleges - The AB540 Exemption Form,
available in the Admissions and Records Office, should be
submitted to the Admissions Office at the community college
where you are enrolled or intend to enroll. You may be required
to submit additional documentation. Call the college Admissions
Office if you have questions.

University of California - The AB540 Exemption Form,
available in the Admissions and Records Office, should be
submitted to the Office of the Registrar at the UC campus
where you are enrolled or intend to enroll. Your campus has
established deadlines for submission of exemption requests;
however, requests are not to be submitted until students
have been admitted to a UC campus. Some students, such
as transfer, graduate, and professional students, also must
submit their official high school transcripts; check with
each campus regarding specific instructions. Once students
are determined to be eligible for the exemption, they will
continue to receive the exemption as long as they fulfill the
eligibility requirements or until the University no longer
offers this exemption. The exemption covers the Nonresident
Tuition Fee and the Educational Fee differential charged to
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nonresident students. Applying for the exemption does not
alter students’ responsibility to pay by the campus deadline
any nonresident tuition and associated fees that may be due
before their eligibility is determined. For campus-specific
instructions regarding documentation and deadline dates,
contact the campus Office of the Registrar.

California State University - The AB540 Exemption Form,
available in the Admissions and Records Office, should be
submitted to the Office of Admissions and Records at CSU
campus where you are enrolled or intend to enroll. You
will be required to submit final high school transcripts
and appropriate records of high school graduation or the
equivalent, if you have not done so already. For instruc-
tions on submission, deadline information and additional
requirements call the Office of Admissions and Records at
the CSU campus.

INTERNATIONAL STUDENTS
ADMISSIONS

Prospective nonimmigrant students and transfer (nonimmi-
grant students with valid “F” visa status), require the follow-
ing to be considered for enrollment:

1. Be at least 18 years of age.

2. Submit completed International Student Application
Package: www.lamission.edu/international

3. Provide proof of adequate monetary funds to cover their
entire costs of tuition and fees, housing and other living
expenses.

4. Students are required to take the College Placement
Assessment for English in place of the TOEFL exam.

5. Applications are accepted on a year-round basis.

6. Plan to arrive at the college up to 30 days but not less than
one week prior to the date of enrollment.

7. All F-1 Visa Students are required to contact the
International Student Office upon arrival. International stu-
dents must enroll in a minimum of 12 units per semester,
are classified as nonresident students, and must pay the reg-
ular tuition fees in addition to international student tuition
fees, mandatory I-Med health insurance fee, SEVIS fee and
the campus health fee for the duration of F1 status. F2 Visa
students may enroll in 6 units or less of avocational courses.
Grants-in-aid are not available to international students.

Effective April 12, 2002, the Department of the United States
Citizenship and Immigration Services has issued an Interim
Rule which requires those with B visas to change their visa
status to an F-1 Student Visa prior to pursuing a course of
study at a college.

International Students may not apply online.

Enroll now at lamission.edu

ESTIMATED INTERNATIONAL STUDENTS EXPENSES
FOR ONE ACADEMIC YEAR
There is a one-time fee of $35 for the processing of the F1/1-20
Visa
Item of Expense Per Semester | Per Year
Nonresident Tuition ($251 x 12 Units) $3,012 $6,024
Enroliment Fee ($46 x 12 Units) $552 $1,104
Health Service Fee $11 $22
Representation Fee $1 $2
District SEVIS Fee $25 $50
International Student Health PPO Plus $636 $1,272
Total Tuition and Fees $4,237 $8,474
Personal Living Expenses/Room
and Meals (May be less if living with $5,000 $10,000
relatives or sharing living quarters)
Student is responsible for costs of all Books & Supplies.
Transportation Cost: Varies depending upon choice
of transportation mode.
Total Verified Expense Amount* $18,474

*For questions regarding Estimated International Students Expenses call
the International Student Office at 818.364.7741.

FEES & COSTS

LAMC will be writing the new student identification (ID)
number (not the social security number) on the front of all
checks received for payment of fees, services, etc. If you do
not wish to have this new student ID number written on
your check, you may change your mode of payment (cash,
credit card or money order).

ENROLLMENT FEE

Section 72252 of the Education Code requires community
colleges to charge an enrollment fee of each student enrolling
in college. The fee prescribed by this section shall be forty-six
dollars ($46) per unit per semester.*

Financial aid may be available to students who meet the
qualification requirements. Students with questions con-
cerning financial aid eligibility should contact the College
Financial Aid Office. Applications should be submitted as
soon as possible.

“Fees are subject to change without prior notification.

ENROLLMENT FEE ASSISTANCE

The College offers enrollment fee assistance, called the
California College Promise Grant (CCPG) (formerly known
as the Board of Governor’s (BOG), to students who are
unable to pay the enrollment fee. You are eligible to apply
for the CCPG if you are a California resident and you are
enrolled in at least one unit. For more information on the
CCPG program, refer to the Financial Aid section.
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ENROLLMENT FEE REFUND POLICY

For full-term courses — The student will receive a full refund
up to the end of the second week of classes. There will be no
refunds after that, unless a class is canceled or rescheduled by
the administration or college. Refunds are not automatic; stu-
dents must request a refund at the Business Office.

For short-term courses — The student will receive a full
refund up to the end of a period of time equal to 10 per-
cent of total class time. There will be no refunds after that,
unless the class is canceled or rescheduled by the adminis-
tration or College.

Any student who is a member of an active or reserve United
States military service and who has withdrawn from courses
due to military orders may file a petition with the district
requesting refund of the enrollment fee. The district shall
refund the entire enrollment fee unless academic credit has
been awarded.

HEALTH SERVICES FEES

The Los Angeles Community College Board of Trustees at
its April 29, 1992, meeting modified Board Rule 8502, thus
making the $11 Health Services fee a mandatory fee for all
students enrolled in credit classes. Health Fees are no longer
waived for students who are recipients of the Fee Waiver.

The Los Angeles Community College District policy
exempts the following students from paying the student
health fee: (a) students who depend exclusively on prayer
for healing in accordance with the teaching of a bona fide
religious sect, (b) students who are attending classes under
an approved apprenticeship training program, (c) non-credit
education students, (d) students enrolled in district colleges
exclusively at sites where student health services are not
provided, (e) students who are enrolled in district colleges
exclusively through Instructional Television or distance edu-
cation classes, and (f) students who are enrolled in district
colleges exclusively through contract education. Students
exempted under the provisions of (a), (c) and (d) above are
eligible to receive the services of the college health program;
all other exempted students are not eligible to receive the
services of the college health program. Exemption Request
must be submitted to the Admissions and Records office.

Your registration fee receipt or your current student ID must
be presented to receive services.
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NONRESIDENT TUITION FEE

The tuition fee for nonresident (international) students is
$251 per semester unit. The tuition fee for nonresident (out-
of-state) students is $251 per semester unit. Fees MUST be
paid at the time of registration and are subject to change
each academic year.

NOTE: Nonresident students are also required to pay the community
college enrollment fee of $46 per unit and other fees as mandated.

NONRESIDENT IMED FEE

Effective Fall 2007, International students attending LACCD
under an I-20 issued by a college in the district are required
to pay a Medical Insurance Fee per semester. The rate for
2018-2019 will be $111 per student/per month.

Please see following LACCD International Insurance
Rates and Dates for 2018-2019:

Dates and Rates of Coverage
Fall -8/15/18 to 1/31/19
Student Premium Rates: $708

Winter - 12/15/18 to 1/31/19
Student Premium Rates: $236

Spring - 2/01/19 to 8/14/19
Student Premium Rates: $708

Summer - 5/15/19 to 8/14/19
Student Premium Rates: $354

NONRESIDENT TUITION REFUND CRITERIA

& SCHEDULE

A nonresident F-1 Visa student who formally drops or other-
wise separates from part or all of his or her enrollment may
request a refund of previously paid nonresident tuition in
accordance with the schedule below. Such requests must be
made in writing and are subject to the International student
advisor’s approval. The date used for nonresident refund
purposes is the date on which the request is filed and time
stamped, regardless of when separation may have occurred.
All nonresident refunds will be made by mail.

CHART A (Nonresident Refunds)
DATE REQUEST

CLASS TYPE TIME STAMPED REFUND

SHORT TERM Thru 10% of class length Full Tuition
(Less than

regular length) After 10% of class length No Refund

REGULAR Thru second week Full Tuition
(Fall, Spring,

Summer) After second week No Refund

ASSOCIATED STUDENTS ORGANIZATION FEE
Membership in the Associated Students Organization of
Los Angeles Mission College is $7 per semester. ASO fees
support cultural, social, and co-curricular activities that
are sponsored by the ASO. Participation in ASO entitles
members to eligibility for ASO scholarships, computer
andInternet access, free Scantrons and blue books (limited
number), legal advice, tutoring, and discounts on goods
and services from selected locations within the community.
Membership in the ASO is not mandatory.

Los Angeles Mission College Catalog 2018 /2019



ASSOCIATED STUDENTS ORGANIZATION FEE
REFUND POLICY

A full refund of the ASO fee will be made up to the end
of the second week of the semester. Thereafter, no refund
is authorized.

DUPLICATE RECEIPTS
A $1 fee will be charged for all duplicate receipts.

INSTRUCTIONAL MATERIALS

Students may be required to provide instructional and other
materials required for a credit or non-credit course. Such
materials shall be of continuing value to a student outside of
the classroom setting and shall not be solely or exclusively
available from the District.

PARKING FEE

Parking in all L.A. Mission College lots is by parking permit
only. Student parking permits will be sold in the Business Office
for $20 for the full-length semester and $10 for the summer and
winter sessions. Vehicles that do not have a valid parking per-
mit properly displayed on the vehicle will be cited. Please read
the section on Student Parking Regulations.

SERVICE CHARGE FOR RETURNED CHECKS
A $10 service charge must be paid for all returned checks
(e.g., insufficient funds, stop payment, account closed, etc.)

STUDENT REPRESENTATION FEE

In accordance with the Education Code Section #76060.5,

Los Angeles Mission College created the Student Representation
Fee through the election process. This fee became effective in
the Fall 1996 semester for the amount of $1. The money col-
lected is to be used to provide for the support of governmen-
tal affairs representatives who may be stating their positions
and viewpoints before city, county, and district governments,
and before offices and agencies of the state government.

Although this is a mandatory fee, a student may refuse to pay
for religious, political, financial, or moral reasons. The waiver
must be submitted to the college Business Office.

TRANSCRIPT & VERIFICATION FEES

TRANSCRIPTS (first two regular copies free) FEE*

Transcripts

(Will be mailed 5 to 7 business days) $3 each copy

Rush Transcripts

(On the spot or mailed next day) $10 each copy

Verifications

(Will be mailed 5 to 7 business days) $3 each copy

Rush Verifications

(On the spot or mailed next day) $10 each copy

*Fees are subject to change by the Los Angeles Community
College District Board of Trustees without further notification.
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ADMISSIONS TRANSCRIPT POLICY

Transcripts and verifications will take five to seven working
days to process and will be sent by regular mail. Rush tran-
script and rush verification requests received by mail will be
processed within 24 hours with a next day postmark and will
be sent through regular mail. Rush transcripts and verifications
for pickup will be processed while the student waits. A picture
identification is required for pickup. Written authorization is
required to request transcripts or verifications by a person
other than the student.

In addition, payment needs to be done by cash, Cashier’s check
or money order due to Business Office procedure changes.

COLLEGE & HIGH SCHOOL

Students may get a start on their college education by apply-
ing online for admission and taking classes at Los Angeles
Mission College while they are still in high school. Students
may attend college classes on a limited basis and may only
take classes approved with a permit from their high school
counselor. Each semester that they wish to co-enroll, they
will need to submit a high school counselor’s permit. If stu-
dents need assistance, they should see their high school
counselor or contact the Los Angeles Mission College
Recruitment Office at 818.364.7779.

A student may request to be added by an instructor into a
closed class. The add permit must be signed by the instructor
and submitted to Admissions by the add permit deadline.
Add permits for closed classes must be obtained from the
instructor of record of the Department Chair. Students are
advised to enroll in classes before the semester begins.

CONCURRENT ENROLLMENT

Rules to know when attending college and high school

classes at the same time:

e Classes are available on campus, via the Internet or on
high school campuses.

e For English, Math, or a class requiring a prerequisite of
English or Math, you must take a placement test prior to
enrolling into the course. Take the exam as soon as
possible after you apply for admissions. You may set an
appointment or attain the Assessment Office’s hours by
calling 818.364.7613.

COST PER UNIT

The first 11 units for concurrently enrolled high school
students are “free,” as long as there are not any restrictions
to your admissions process.

JUMP START ON COLLEGE

Community College units assist students to attain high
school credits and graduate, they assist students to “get
ahead” in their college requirements, and courses that are
marked transferable will also transfer to the UC, CSU or
Private University of their choice.

AB 540 is a State bill which allows students to enroll into
college as a California Resident, and co-enrollment will be
implemented for those who qualify. Regulations do apply,
for more information please feel free to call our admissions
office at 818.833.3322.
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AUDITING CLASSES (LACCD BR 6706)

Students may be permitted to audit a class under the

following conditions:

1. Payment of a fee of $15 per unit. Fees may not be
refunded.

2. Students auditing a course shall not be permitted to
change their enrollment in that course to receive credit
for the course.

3. Priority in class enrollment shall be given to students
desiring to take the course for credit.

4. Permission to enroll in a class on an audit basis is at the
instructor’s discretion.

5. Participation in class activities by student auditors will be
solely at the discretion of the instructor, who may provide
a written statement of the extent of participation allowed
beyond observation.

NOTE: Students CANNOT receive financial aid (including the
CCPG) for enrollment in audited classes.

CANCELLATION OF CLASSES

The college reserves the right to cancel or change classes,
instructors, or locations.

Add a Class

Students will be added into open classes until the add permit
deadline. Students must obtain add permits from instructors
once classes begin. If the instructor signs the add permit,

the students must come to Admissions to process the add
permit. The add permit deadline for semester length classes
will be enforced by college administration.

Closed Classes/No Standby List

A student may request to be added by an instructor into a
closed class. The add permit must be signed by the instruc-
tor and submitted to Admissions by the add permit deadline.
Add permits for closed classes must be obtained from the
instructor of record or the Department Chair. The college no
longer uses standby lists. Students are advised to enroll in
classes before the semester begins.

Drop a Class

Students may drop a class without the instructor’s
signature up to the twelfth week of a regular semester
(16-week semester). Instructor approval is not needed

to drop a class. Students are advised to drop a class by
Internet. The student will receive a confirmation number
if the process is successful.
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DAY & EXTENDED DAY CLASSES
(HOURS)

Los Angeles Mission College offers classes during the day
and evening for the convenience of students. Day classes
meet 7:00am to 3:25pm Monday through Friday. Extended
day (evening) classes are those scheduled to start at 3:30pm
or later.

FULL-TIME & PART-TIME STUDENTS

For purposes of establishing eligibility for financial aid,
veterans’ benefits, athletics and other activities, students
taking 12 units or more are considered full-time students;
those taking fewer than 12 units are considered part-time
students. Veterans enrolled in 6 units or more during the
summer or winter semesters will be considered full-time
for veteran benefits.

OPEN ENROLLMENT

Unless specifically exempted by law, every course for
which state aid is claimed is fully open to any person
who has been admitted to the College and who meets the
appropriate academic prerequisites.

SUGGESTED STUDY LOAD

The maximum study load is 19 units during a regular
semester and 9 units for intersession. Unit maximum is
calculated based on the total unites attempted district-wide
in a given semester or combined intersession (as in the case
for multiple summer sessions). The normal class load for
students in the fall or spring semesters ranges from 12 to 19
units in a semester and 6 units an intersession for full-time
students (does not apply to financial aid or other program
requirements). A college program of 15 units is equal to at
least a 50-hour work week for most students. Students who
desire to take 20 or more units may file a unit overload peti-
tion with the Office of Admissions & Records no later than
the first two weeks of the semester.
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STUDENT SERVICES

ASSESSMENT PROGRAM

818.364.7613 | www.lamission.edu/assessment
After new students submit their college application, they will
need to complete the assessment and orientation process
before enrolling in their first semester. Please call the
Assessment Center for assessment times and dates.

CAREER CENTER

818.364.3403 | www.lamission.edu/careercenter
Location: LRC 222

If you are undecided about your major or need more career
information, stop by the career center to sign-up for a Career
& Major Exploration Workshops where you will take a career
assessment test to help determine your interest, values, goals
and personality type that will match you up with careers/
occupations you may be interested in. Use our online
resources on our website to explore career options and learn
about different majors. Our goal is to help you discover your
major and choose a satisfying career. Job and internship list-
ings are posted online at the LAMC Career Center website
and in the center to include part-time and full-time opportu-
nities. Appointments are available for: resume critiques,
cover letters, mock interviews, assessment testing, and assis-
tance with deciding on a major and career path. Please call to
schedule an appointment or stop by the Career Center.
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COLLEGE CULTURE REENTRY HUB

(POST-RELEASE PROBATION)

818.833.3321 | ReEntryHub®@Ilamission.edu
Location: CSB 107

The College Culture Reentry Hub (CCRH) provides services
for formerly incarcerated students. CCRH will promote a
college-going culture by connecting students to on-campus
programs/services and community resources. The mission of
the CCRH is to help students make the transition to higher
education and complete academic goals.

COOPERATING AGENCIES FOSTER YOUTH
EDUCATIONAL SUPPORT (CAFYES)

818.364.7654

This Program was authorized by Chapter 771, Statutes of
2014. CAFYES is a supplemental component of the existing
Extended Opportunity Programs and Services (EOPS) pro-
gram. The purpose of CAFYES is to strengthen the capacity
of community college districts to support the higher educa-
tion success, health and well-being of some of the nearly
13,000 current and former foster youth who are enrolled in
California’s community colleges. The law allows the
Chancellor’s Office to enter into agreements with up to 10
community college districts to provide additional funds for
services in support of postsecondary education for foster
youth. A competitive, peer-review process recommended 10
districts to the Board of Governors to receive funding to
begin CAFYES programs at 26 colleges in 2015-16. Los
Angeles Mission College was selected as one of those institu-
tions. For more information on CAFYES, please contact the
EOP&S/CARE/CAFYES Office.
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COOPERATIVE AGENCIES RESOURCES FOR
EDUCATION (CARE)

818.364.7645

The Cooperative Agencies Resources for Education (CARE)
program was established in 1982 to provide additional edu-
cational support services to Extended Opportunity Programs
and Services (EOPS) students who are current recipients of
assistance from CalWORKs/TANF/Tribal TANF, are single
parents with at least one child under 14 years old at the time
of acceptance into the CARE program.

The goal of the program is to provide academically high-risk
students with educational support services, as a means of
strengthening their retention, persistence, graduation and
transfer rates. Supplemental services include counseling,
tutoring, peer support, networking with other single par-
ents, and workshops or activities that enhance their per-
sonal development and self-esteem. Meal tickets and
child-care funding are provided for those who qualify.

In order to obtain a CARE application, you first need to
apply to the EOPS program.

COUNSELING INSTRUCTION

(FORMERLY PERSONAL DEVELOPMENT)

These courses assist students in study skills, college success
strategies, maximizing campus resources, career exploration,
transfer preparation, and educational goal/plan development.

COUNSELING OFFICE
818.364.7655 OR 818.364.7656
www.lamission.edu/Counseling

All students are strongly urged to make an appointment
with a counselor for help in choosing a course of study in
order to complete a comprehensive student educational plan
prior to the completion of 15 degree-applicable units.
Counseling assistance is also available for college transfer
requirements, career planning, and personal concerns. To
schedule a day or evening appointment, contact the
Counseling Office.

Student Educational Plan

Prior to enrollment and during an in-person orientation, all
new students are advised to complete a one semester abbre-
viated student educational plan (ASEP). Students will also
need to select a course of study and complete a comprehen-
sive student educational plan (CSEP) prior to the completion
of 15 degree-applicable units, or by their third semester.

The Student Educational Plan allows students to chart out a
path to help them meet their educational goals. Students are
advised to make an appointment to visit with a counselor
each semester to ensure that their course selections are on
track with their Student Educational Plan.
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DISABLED STUDENTS PROGRAMS & SERVICES (DSPS)
818.364.7732 | www.lamission.edu/dsps

Disabled Students Programs & Services is committed to
promoting student success.

The mission of the program is to assess for and address
educational limitations that are the result of a student’s
disability. Once the disability and associated educational
limitations have been identified, the student and DSPS
professional staff member collaborate to create an Academic
Accommodation Plan (AAP) that outlines reasonable accom-
modations, services and/or referrals that allow the student
to have the opportunity for equal access and full participation
in the curricular and related activities of the College. In order
to qualify for services, a student must have a verifiable dis-
ability which can include: physical disabilities, psychological
disabilities, learning or intellectual disabilities, visual
impairment, hearing impairment, acquired brain injury,
ADHA, autism and other health conditions. The DSPS Team
is committed to developing strategies that promote success
for all eligible students participating in the program.
Services/accommodations may include: academic counseling;
personal counseling; priority registration; note taking assis-
tance; test proctoring; job development and career planning;
mobility assistance; adaptive high tech computer access;
alternate media production; classroom accommodations;
adapted physical education; and sign language interpreting.

EXTENDED OPPORTUNITY PROGRAM

& SERVICES (EOPS)

818.364.7645 | www.lamission.edu/eops

EOPS is a program undertaken by Los Angeles Mission
College and administered in accordance with state legislation
(SB 164 and AB 1030). It is a state-funded program that pro-
vides positive educational support in order to improve reten-
tion, persistence, graduation, and transfer rates for students
who may have language and socioeconomic disadvantages
and who may be first generation college students. In addition,
EOPS strives to facilitate these students’ participation in col-
lege life and in successfully achieving their educational goals.

EOPS educational support services include in-depth aca-
demic counseling, tutoring, peer advising, transfer assis-
tance, including completing university applications in
addition to providing application fee waivers, university
and cultural field trips, educational survival kits that
include school supplies and book vouchers, and cash grants,
when available.

To be considered for EOPS, students must meet the fol-

lowing minimum requirements:

A. Be a resident of California pursuant to the provisions of Part 41
commencing with Section 68000 of the Education Code

B. Qualify to receive a Board of Governors Grant pursuant
to Section 58620(1) or (2). (Code A or B)

C. Be enrolled full-time (12 units or more) when accepted
into the EOPS program. Exceptions for disabled students
enrolled in less than full-time (must have documentation
from LAMC Disabled Student Services Program).
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D. Not have completed more than 50 units of degree applica-
ble credit course work in any combination of post-second-
ary higher education institutions

E. Be educationally disadvantaged as determined by the
EOPS Director or designee. In making that determination,
the EOPS Director shall consider one or more of the fol-
lowing factors:

1. Not qualified at the college of attendance for enroll-
ment into the minimum level English or mathematics
course that is applicable to the Associate Degree

2. Not have graduated from high school or obtained the
General Education Diploma (G.E.D.)

3. Graduated from high school with a grade point aver-
age below 2.50 on a 4.00 scale

4. Been previously enrolled in remedial education

5. Other factors as approved by the California
Community College Chancellor’s Office

INTERCOLLEGIATE ATHLETICS

818.364.7727 | www.lamcathletics.com

The athletic programs of Los Angeles Community College
District provide men and women with an equal opportunity
to participate in intercollegiate athletics. The college teams,
which include men’s soccer and women’s volleyball, men’s
baseball and women’s softball, compete in the Western State
Conference. Each sport activity is taught by highly qualified
instructors, and individual attention is given to each student-
athlete. All questions pertaining to athletic programs should
be directed to the Director of Athletics.

INTERNATIONAL STUDENT SERVICES (ISS)
818.364.7741 | www.lamission.edul/international
Los Angeles Mission College welcomes F1 Visa students
from other countries who choose to experience an American
Education. Support services include assistance with obtain-
ing an F1 Visa, F2 Dependent Visas, SEVIS Transfer requests
and concurrent enrollment. The International Student
Advisor is available to assist F1 Visa students throughout
their college experience.

All international students must meet with the International
Student counselor to create a Student Education Plan (SEP)
in accordance with United States Citizenship and
Immigration Services (USCIS) regulations. Additional infor-
mation, applications, and necessary forms may be found at
the LAMC ISS webpage.

NEW STUDENT ORIENTATION

818.364.7655 OR 818.364.7656
www.lamission.edu/assessment/orientation
Orientation provides important information about college
programs, requirements, services, campus resources, aca-
demic expectations and institutional procedures. Students
may access the online orientation by visiting the following
link: http://www.onlineorientation.net/lamission/ or by
signing up for a group orientation by calling the Counseling
Office at 818.364.7655 or 818.364.7656.

Enroll now at lamission.edu

TRANSFER CENTER
818.364.7827 | www.lamission.edu/transfercenter

The Transfer Center assists students seeking to continue
their studies at a four-year college or university. The Transfer
Center provides information regarding the application pro-
cess, opportunities to meet with admissions representatives
from four-year schools, a reference library, and workshops
on transfer issues. Students are encouraged to begin plan-
ning for transfer as early as possible.

TRIO/STUDENT SUPPORT SERVICES (SSS)

818.364.7821 OR 818.364.7629

www.lamission.edu/student-support-services

The TRIO/Student Support Services (SSS) Program is a fed-

erally funded program designed to identify and provide

resources to help students persist through college. SSS pro-

vides support services that promote and facilitate students’

academic and personal success. To qualify for SSS, students

must meet at least one of these requirements:

* Be a first-generation college student (neither parent has a
bachelor’s degree)

® Meet an income guideline

* Be a student with a disability

Students selected to participate in SSS will qualify for one-on-
one academic advising and counseling, individual and group
tutoring, career counseling, study skills workshops, trips to
cultural sites/universities through a selective process.

VETERANS RESOURCE PROGRAM

818.364.7658 | www.lamission.edu/vrc

Location: Campus Center Lower Level

The Los Angeles Mission College Veterans Resource Center
(VRCQ) is the bridge between military-connected students and
the College. The VRC supports the academic achievements of
Veterans, Reservists, Active-Duty Military and Dependents.
The VRC personnel work to (1) Process veteran educational
benefits provided by the United States Department of Veterans
Affairs; (2) Provide college and community resources that
assist with academic retention/success, career/job opportu-
nities, housing services, and disability services; (3) Create
awareness of military-connected issues across campus to stu-
dents and faculty; and (4) Serve as a clearinghouse for infor-
mation on current issues and veteran related changes in law.

Those planning to receive VA Educational Benefits should
visit the Veterans Resource Center for assistance with their
enrollment and assessment process. Students must schedule
an appointment with the Veteran Academic Counselor to
create a Student Education Plan (SEP) and register for
courses prior to attaining certification. Those receiving ben-
efits are responsible for observing VA regulations and col-
lege policy as they apply to all students. Additional
information and forms may be found at the VRC website.

See information regarding “Credit for Military Service
Training.”
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FINANCIAL AID

WHAT IS FINANCIAL AID?

818.364.7648 | www.lamission.edu/financialaid
Financial aid is funding provided by the federal and state
governments, the college, and private entities, to assist stu-
dents with their educational expenses and is available in the

form of grants, scholarships, waivers, employment and loans.

Financial aid is meant to supplement the family’s existing
resources in funding the costs of a college education.

WHO IS ELIGIBLE?

To be considered for federal and state financial aid, students

must generally meet the following minimum requirements:

® Be a U.S. citizen or an eligible noncitizen

e Demonstrate financial need

* Be enrolled as a regular student, making satisfactory
academic progress in a course of study leading to a
certificate, an Associate degree, or transfer to a
baccalaureate degree program

* Not be in default on any federal student loans and not owe
a refund of any federal student grants

* Be registered with the Selective Service if required to do so

¢ Have a valid social security number

* Have a high school diploma, have passed a high school
proficiency examination, or have received a certificate of
General Education Development (GED).

Financial Aid for AB540 Students

With the passage of two state laws (known collectively as
the California DREAM Act), students who are classified as
AB540 students with the campus Admissions & Records
Office may be eligible for state financial aid programs
(CCPG and Cal Grants). Students can apply through the
California Dream Act application (CADAA), available online
at www.caldreamact.org. All deadlines mentioned in this
section regarding the Cal Grant application process and
FAFSA are applicable for CADAA applicants.

U.S. Department of Education Disclosure Regulations
Regarding Programs Leading to Gainful Employment

To qualify for federal financial aid students must declare
participation in a program that leads to a degree (associate,
bachelor, graduate or professional) or in a certificate pro-
gram that prepares students for employment. Effective July
1, 2011, the U.S. Department of Education (Federal
Regulations 75-FR66832) has established guidelines requir-
ing that community colleges disclose specific information
regarding programs that lead to gainful employment in a
recognized occupation. Information includes but is not lim-
ited to occupational profiles, program costs, employment
projections, number of students who complete the program
and time to completion of the program.

In accordance with these regulations, a website is provided
by Los Angeles Mission College which provides this infor-
mation: www.lamission.edu/careers/programs.aspx.
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WHAT IS THE PROCESS?

To apply for federal and state financial aid, you need to com-
plete a Free Application for Federal Student Aid (FAFSA)
every year of college. The FAFSA can be completed online at
www.fafsa.gov. The form is available annually starting
October 1st, for the following academic year. We encourage
students to apply early, as some financial aid resources are
limited and may not be available for late applicants.

Once you have submitted your FAFSA, you will receive your
results (known as the Student Aid Report, or SAR). All
schools listed on your FAFSA will also receive your results.
The Financial Aid Office will send an email to you regarding
any documents or forms we need to complete your file.

After your SAR information and any requested items are
received and reviewed, the Financial Aid Office will send you
an email regarding your Award Offer, with directions on
how to view your information through the LACCD online
Student Information System (SIS). Information on the SIS will
provide you with the details of your financial aid eligibility.

To apply for scholarships through the Financial Aid Office at
LAMC, visit our website at www.lamission.edu/financialaid.

WHEN TO APPLY

You need to apply for financial aid every year. The FAFSA is
available starting October 1st of each year for the following
academic year. We encourage students to apply early, as some
financial aid resources are limited and may not be available
for late applicants.

TIMELINE & DEADLINES

FAFSA (www.fafsa.gov) and CADAA applications

Sl available online for the following academic year.

Mar 2 Application deadline for Cal Grant consideration.

L.A. Mission College “Priority” deadline. Submit
your FAFSA (or CADAA) and any follow up
documents and items by this date to ensure
processing and awarding before the start of the
Fall semester.

May 1

Extended Cal Grant B “competitive” awards deadline
for community college students only (excludes
CADAA applicants).

Sep 2

Additional deadlines and important dates are available on the
Financial Aid Office website (www.lamission.edu/financialaid)
and are also included on forms that have specific filing deadlines.

HOW IS FINANCIAL AID AWARDED?

Your financial aid eligibility is determined by using Federal
Methodology. In practice, we subtract your Expected Family
Contribution (EFC) from your Cost of Attendance (COA) to
determine your Need. Your EFC is calculated from the informa-
tion provided on your FAFSA (or CADAA) and is a measure of
your (or your family’s) ability to pay for college. COA is the
estimated allowable expenses related to a year of college (tui-
tion and fees, books and supplies, room and board, personal
expenses, and transportation). Once your Need is calculated,
our Office will determine your financial aid awards. Awards
can consist of a combination of grants, work-study, scholar-
ships, and student loans.
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THE AID AWARD OFFER

Aid Award Offers are posted to the LACCD online Student
Information System (SIS) and emails are sent to students
once an offer has been made. The SIS will summarize a student’s
Cost of Attendance (COA), Expected Family Contribution (EFC),
total awards, resources, and unmet need.

Students may accept or reject all or parts of their financial
aid offer. However, if a student rejects an award, a substi-
tute may not be available. Students may receive revised
Aid Award offers throughout the academic year which may
reflect additional allowances added to the cost of atten-
dance, educational resources which must be accounted for,
enrollment changes, and additions or deletions of awards.

Financial assistance is considered supplemental to the
family’s resources, student earnings, and assistance
received from other sources. Applicants should NOT
depend on financial aid to meet their basic living expenses.

The Financial Aid Office reserves the right to modify aid
commitments at any time due to changes in the student’s
financial status; changes in the availability of funds; or
changes in federal, state, Los Angeles Community College
District, or institutional policies or regulations. The
amounts that appear in an Aid Award Offer are based on
full-time enrollment (12 units or more). Should a student
decide to take fewer classes, disbursements will be
adjusted accordingly.

FINANCIAL AID DISBURSEMENT

Financial aid funds, in excess of institutional charges covered
by financial aid, will be disbursed as either an Electronic
Funds Transfer (EFT) to the student’s bank account, or as
deposit to a Debit Card issued in the student’s name.

Additional information about the schedule of disburse-
ments for the academic year will be included with the
Aid Award Offer and in supplemental materials sent to
the student at the time the Award Offer is made.

Students who have an approved Extension Petition will
have their disbursements calculated based on the num-
ber of approved units for which they enroll (i.e., units for
courses listed on the student’s Student Educational Plan
and approved by the Financial Aid Office).

CHANGE OF ENROLLMENT STATUS

It is your responsibility to drop your classes through the
Admissions & Records Office if you do not attend your
classes. Failure to drop classes may result in a financial aid
overpayment, which may require repayment of financial aid
you received. Owing a repayment of financial aid will make
a student ineligible for continued receipt of federal and state
financial aid until the debt is repaid.

RETURN OF TITLE IV FUNDS

A student who completely withdraws from a period of enroll-
ment (i.e., semester) may incur an overpayment of aid. Federal
rules assume that a student “earns” aid based on the length
of time the student attended during a given period of enroll-
ment. “Unearned” aid, other than Federal Work-Study, must
be returned. The Financial Aid Office will calculate the
amount the student owes and notify them of their repayment

Enroll now at lamission.edu

options. Additional information on this and other policies is
available at the Financial Aid Office and at their website,
lamission.edu/financialaid

It is advised that students contact the Financial Aid Office
before withdrawing from all classes to receive guidance as to
the effects of withdrawal.

AUDITED CLASSES
Students CANNOT receive financial aid (including the
CCPQG) for enrollment in audited classes.

CONSORTIUM AGREEMENTS & ITV CLASSES
(ENROLLMENT AT OTHER COLLEGES)

Consortium Agreements are in effect for all colleges within
the Los Angeles Community College District (LACCD). If
you are attending more than one college within the District
in the same academic period, your enrollment status will be
the sum total of all approved units in which you are
enrolled throughout the District. Disbursements are calcu-
lated using all approved units taken within the district.

If you plan to enroll in courses outside of the Los Angeles
Community College District (LACCD) and wish to have
those courses count for enrollment and payment, you must
complete a consortium agreement form. The institution out-
side of the LACCD must be an eligible institution in order
for your financial aid processing school to process the con-
sortium agreement. Also, classes taken at the non-LACCD
school must be applicable towards your academic program
at L.A. Mission College.

Students enrolled exclusively in ITV courses must have their
financial aid paperwork processed through the LAMC
Financial Aid Office. Students enrolled in a combination of
courses in ITV and another LACCD College other than
LAMC have the option of processing their financial aid
paperwork either at LAMC or the other LACCD college in
which they are enrolled.

STUDENT RESPONSIBILITIES

Students must take responsibility for the following:

1. For the purposes of reporting Grade Point Average (GPA)
information (for Cal Grant consideration) and enrollment
information (for loan deferments), a valid social security
number (SSN) must be on file in the Admissions and
Records Office. For eligible AB 540 students, no SSN is
required for the college to submit GPA information.

2. Students must maintain satisfactory academic progress to
receive financial aid and should meet with an academic coun-
selor to develop or review their Student Educational Plan.

3. Students must submit all financial aid applications and
documents by specified deadlines.

4. Students must complete all financial aid forms accurately
and completely and submit them to the right place on time.

5. Students are responsible for reading and understanding
all financial aid forms and information. We advise stu-
dents to retain copies of all documents submitted.

6. Students MAY NOT receive financial aid from two or
more institutions at the same time or periods of overlap-
ping terms. The only exception to this rule is the
California College Promise Grant (CCPG).
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7. Students must notify the appropriate entity (college, lender,
California Student Aid Commission, U.S. Department of
Education) of changes in your name, address, school enroll-
ment status, or transfer to another college.

8. Intentional misreporting of information on application
forms for financial aid is a violation of the law and is con-
sidered a criminal offense subject to penalties under the
U.S. Criminal Code and denial of the student’s applica-
tion. Additionally, regulations require that all cases of sus-
pected fraud emanating from misrepresentation be
reported to the Office of the Inspector General.

FRAUD

A student who attempts to obtain financial aid by fraudulent
means will be suspended from financial aid eligibility for
unsatisfactory conduct. The college will report such instances
to local law enforcement agencies, to the California Student
Aid Commission, and to the federal government.

Restitution of any financial aid received in such manner
will be required.

TYPES OF FINANCIAL AID

FEDERAL FINANCIAL AID PROGRAMS

Federal Pell Grant

The Pell Grant program is a federally funded program. Pell
Grants do not need to be repaid (unless they are part of an
overpayment of aid). To be eligible, an applicant must be an
undergraduate student who has not earned a bachelor’s or
professional degree. Pell Grants range from $500 to $5,920
(as of the 2017-2018 academic year) per academic year. The
amount of the award is based on the results of the student’s
FAFSA and enrollment level (i.e., full-time, half-time).

Federal Supplemental Educational Opportunity Grant
(FSEOG)

The FSEOG program is a federal grant program designed
to supplement other sources of financial aid for students
with exceptional need. FSEOG awards range from $200 to
$500 per academic year, depending on need and packaging
policy constraints.

Federal Work Study Program (FWS)

FWS is a federal program which enables students to earn
part of their financial aid award through part-time employ-
ment on-campus. FWS is awarded to students who indicated
an interest in student employment through the online
Federal Work Study Interest List and who demonstrate finan-
cial need. FWS is subject to funding availability.
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Federal Student and Parent Loans
Students are in no way obligated to apply for a loan. All
loans require a minimum of half-time enrollment.

Los Angeles Mission College participates in the following
student loan programs:

1. Subsidized Federal/Direct (Student) Loans

Subsidized Federal Direct Loans are fixed interest loans
made to students who show financial need while attend-
ing college at least half-time. Please check with the
Financial Aid Office for the current interest rate. Loans are
made directly by the US Department of Education.
“Subsidized” means the government pays the interest
while you are in college. After a six-month grace period,
repayment begins.

2. Unsubsidized Federal/Direct (Student) Loans

Unsubsidized Federal Direct Loans are non-need based
loans that you may be eligible for if your financial need is
not met by need-based financial aid programs. The gov-
ernment does not pay interest for you while you are in
school, in deferment status, or during your grace period.
For both types of Direct Stafford Loans, an applicant must
submit a Student Loan Form. First-time borrowers must
complete the mandatory Loan Entrance Counseling
requirement.

3. Federal Direct PLUS (Parent) Loans

The Federal Direct PLUS loan program allows parents with
good credit histories to borrow for dependent children who
are enrolled at least half-time. These loans are made
directly by the 